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1. Obmue nonoxeHus

1.1. Hacrosmum [lonmoxenuem ompenensercss mNOpsSAoK oOpabOTKM M 3aLIUTHI
TIepCOHATEHEIX MaHHEX pabotaukos 000 «KABKA3CKUM BIOBET» (mamee — Kommanus,
Paboronarens).

1.2. O6paboTka nepcoHaNbLHBIX JaHHBIX Pa0OTHMKOB OCYIIECTBIISETCS MCKITIOYUTEIBHO B
nensx obecriedeHns COONIOIEHNA 3aKOHOB M WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COAEHCTBHA
pabOTHHUKaM B TPYAOYCTPOHCTBE, MOIMyd4eHHH 0O0pa3soBaHUs M INPOABKKEHHH IO Cciyxoe,
obecrieuennsa JM4HOM OezomacHOCTH pabOTHMKOB, KOHTPOIsA KOJIMYEeCTBA M KadecTsa
BBITIONTHSAeMOH paboTEl ¥ o0ecTieueHusl COXPAaHHOCTH HMYIIECTRA.

2. OcuoBurle noHATHA. COCTAaB MEPCOHANEHBIX JaHHBIX pabOTHHKOB

2.1. ns ueneit Hactosero [To10xKeHHUs MCIIONB3YIOTCA CIIEAYIOLIHE OCHOBHEIE TTOHATH:

nepcoHanbHble NanHble (nanee — I1]]) - nrobas uHpoOpMarys, OTHOCALIAACA K MPAMO HITH
KOCBEHHO OTPEIeleHHOMY HJIH OIpenensieMoMy (GH3HYeCKOMY JIHIY (CyOBeKTy HepcoHaIbHEIX
maHHeIX) (. 1 ¢T. 3 @enepansroro 3akoHa oT 27.07.2006 N 152-D3);

[epCcOHAIbHBIE [aHHBIE, pa3pelIeHHBIe CYOLEKTOM IIepCOHANBHBIX [OAHHBIX A
pacnpocTpaHeHHs, - epcoHallbHBIE HaHHEIe, JOCTYIl HEOTPaHHUYEHHOTO KPYyTa JIMIl K KOTOPLIM
MPENOCTaRIeH CyOBEKTOM IEPCOHANBHEIX J[AHHBIX MyTeM [gadu cornacus Ha o6paboTKy
MEPCOHATBHEIX  AaHHBIX, pa3pEIIEHHBIX  CYOBEKTOM  MEPCOHANBHBIX  HAHHBIX A
pacrpocTpaHeHus B Iopsaake, npexycMotpeHHoM @eaepanpaeiM 3akoHoM ot 27.07.2006 N 152-
@3 (mamee - TepCcoOHalbHBIE MaHHEIC, paspelleHHBIe I pacnpocTpaHeHus) (m. 1.1, cr. 3
denepansHOro 3akona ot 27.07.2006 N 152-D3);

OMepaTop - TOCYJapCTBEHHBIH OpraH, MYHHIHNANbHBIH OpraH, IOPHIWYECKOE WM
(pU3HMYECKOE JTUI0, CAMOCTONTENBHO WK COBMECTHO C APYTMMH JIMIIAMH OPTaHM3YIONIME U (1)
OCYIIECTRIISAIONIHE 06pabOTKY MePCOHANBHEIX NaHHBIX, a TAKXKEe ONPENeNAImre nenn 00padoTKu
TTEpCOHAIBHEIX [AHHBIX, COCTAB IIEPCOHANBHBIX NAHHBIX, NOANEKAmux oOpaboTke, meHCTBUS
(omepanuu), COBEpIIaEMEIe C [ISPCOHANBHBIMA JaHHBIMU (1. 2 cT. 3 DenepanbHOTO 3aKOHA OT
27.07.2006 N 152-03);




00paboTka NepcoHaIBHBIX AaHHBIX paboTHuka - nwoboe neicTBue (omepanusi) WIH
COBOKYITHOCTb JEHCTBHH (Ollepanuii), COBEPILAEMBIX C HCIIOJIE30BAHHEM CPEJICTB aBTOMATH3aLMH
v 6e3 MCIOMB30BAaHHA TAKMX CPEJCTB C IEPCOHAIBHLIMH JAHHBIMH, BKIIOYas cOOp, 3aITuCh,
CHCTEMaTH3aluI0, HAKOIUIEHHE, XpaHeHHe, yTOYHeHHEe (0OHOBIIEHHE, H3MEHEHHE), H3BICUECHHE,
HCTIONB30BaHHE, Tepenady (pacmpocTpaHeHHe, IIPENOCTaBICHHME, OOCTYH), OOe3mHYHBaHHE,
O10KkupoBanye, yHaleHHe, YHUYTOXKCHHE NEPCOHANLHBIX MaHHBIX (1. 3 cr. 3 DexepansHOro
3axoHa ot 27.07.2006 N 152-®3);

pacnpoCTpaHEHHE IE€PCOHANBHBIX MAHHBIX - NCHCTBHS, HANpaBICHHBIE Ha DPACKPBITHE
NEPCOHAIBHBIX JaHHBIX PabOTHUKOB HeompeaeneHHOMY Kpyry jHr (m. 5 cr. 3 @exmepanabHOTO
3akoHa ot 27.07.2006 N 152-®3);

IPEIOCTaBICHHE IIEPCOHANBHBIX JaHHBIX - [JEHCTBMA, HaNpaBleHHBIE Ha pPacCKpPHITHE
IepCOHAIBHBIX JaHHBIX PaO0THUKOB ONpPEIeIeHHOMY JIMLY HIIH ONpeNeIeHHOMY KpyTy Jiuil (1. 6
cT. 3 MenpepansHoro 3akona ot 27.07.2006 N 152-@3);

OnokupoBaHHE TIEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpaiieHne o06paboTku
[IEPCOHANIbHBIX JAHHBIX PAOOTHUKOB (328 HCKIIIOUEHHEM CITydaeB, eciaH o0paboTka HeobXomuma
IJIs YTOYHEHUS NMEPCOHATBHEIX HaHHBIX) (1. 7 cT. 3 DepepansHoro 3akoHa oT 27.07.2006 N 152-
D3);

YHUYTOXKEHHE TEPCOHANBHBIX JAHHBIX - ACHCTBHS, B PE3yNBTAT€ KOTOPEIX CTAHOBHUTCS
HEBO3MOXHBEIM BOCCTAHOBHMTE COJEP/KaHHe TIEPCOHATBHBIX JaHHBIX B HHGOPMALOHHOH CHCTEME
NEepCOHANBbHBIX JaHHBIX pabOTHUKOB W (WJIM) B pe3yiabTaTe KOTOPBIX YHHYTOXKAIOTCS
MaTepHalIbHEIE HOCUTENH NIEPCOHATBHBIX JaHHBIX paboTHUKOB (1. 8 cT. 3 MenepabHOrO 3aKOHA
or 27.07.2006 N 152-®3);

00e3THYHBAHNE TIEPCOHANBHBIX JaHHBIX - AEHCTBHS, B PE3YJIbTATE€ KOTOPHIX CTAHOBHUTCH
HEBO3MOXKHBEIM 03  MCIIOJB30BAaHMSA  JONONHHTENBHOH  HMHOOPMAamMH  ONPEHENHTH
IPUHAINEKHOCTL EPCOHAIBHBIX AAHHBIX KOHKpeTHOMY pabotrHuky (m. 9 ct. 3 denepainpHoro
3akoHa oT 27.07.2006 N 152-@3);

yrpo3el 6e3onmacHocTH [1]] — COBOKYTTHOCTE YCIIOBHI W (DaKTOPOB, CO3AIONIMX ONACHOCTE
HECAHKIMOHMPOBAHHOTO, B TOM WYMCIE CIIy4alHOTO, OOCTyHma K IIEPCOHAIBHBIM TaHHBIM,
PE3yIBLTATOM KOTOPOrO MOTYT CTaTh YHHYTOXKEHHE, U3MEHEHHE, OOKMpOBaHHE, KOIIMPOBAHHUE,
PEIOCTABJIEHHE, PACIIPOCTPAHCHHUE MEPCOHANBHBIX JAHHBIX, @ TAKKE HHBIE HENPaBOMEPHBIE
NEHCTBHUSA IIpU HX 00paboTke B HHQOPMAIIMOHHOH CHCTEMe MePCOHANBHEIX JaHHBIX;

YPOBEHE 3aIMIIeHHOCTH [1]] — KOMIUIEKCHBIH IT0Ka3aTeNb, XapaKTePHU3YIOIHiT TpeOOBaHHS,
WCIIOIHEHHE KOTOPBIX OOecreurBaeT HEHTpaNM3aIMI0 OIpeleleHHbIX Yrpo3 0e30macHoCTH
TIEPCOHANBHBIX JIAHHBIX ITPH UX 00paboTke B MHPOPMAIIMOHHOH CHCTEME.

2.2. Ecnin uHOe He ycTaHoBIeHO TpymoBeIM komekcoM P®, mpyrumu demepaabHBIME
3aKOHAaMH, NIPH 3aKMIOYEHUH TPYJOBOr0 J0r0OBOpA JIMLO, NOCTYIA0MIee Ha paboTy, IPeabsBIsIeT
paboTonaTento:

MacnopT MM HHOH JOKYMEHT, YI0CTOBEPSIOUIUM JTHYHOCTS;

TPYHOBYIO KHIKKY ¥ (MIM) cBeeHus o TpyaoBoi pestensroctr (CTI-P umm CT/I-TIOP),
33 HCKIIIOYEHHEM CIIydaeB, KOT/la JOrOBOP 3aK/II0YAeTCs BIIEPBBIE;

OOKYMEHT,  IOATBEP)KOAIOIMMH  PETHCTpalMi0 B CHCTEME  MHAWBHAYAIBHOIO
(repcoHMULIMPOBAHHOT0) YU€Ta, B TOM YHCIIE B (JOpMeE IEKTPOHHOTO IOKYMEHTA;

AOKYMEHTEI BOMHCKOTO y4eTa - JiIs BOEHHOOOA3aHHBIX M JIULI, TOIKAIIMUX TIPH3BIBY Ha
BOCHHYIO CIyx0y; ‘

JOKyMeHT 00 00pa3oBaHuu M (MaH) KBAMTUGHUKALKK WINA HAIHYAH CIEIMATLHEIX 3HAHHH -
IIPH IIOCTYIUIEHHH Ha paboTy, TpeOyoLIyIo CrieLlMaTEHBIX 3HAHUH HITH CIICIIHAIbHOMN [TOATrOTOBKH;

OOIONHATENBHBIE JOKYMEHTBl - B OTIENBHBIX CIIydasX, MPeAyCMOTPEHHBIX TpymOBBIM
KozekcoM P®D, uHeIMA (enepanbHEIMU 3aKOHAMH, yKazamu [Ipesunenta PO u mocTaHOBIEHHAMHE
[IpaButenscrBa PO.

2.3. B orznene kaapos KoMIIaHHH CO3AAr0TCA M XPAHATCS CIEAYIOIIME TPYIIIE JOKYMEHTOB,
coziepKallye TaHHbIe 0 pabOTHMKAX B €IHHUYHOM HJTH CBOJTHOM BH/IE:

2.3.1. lokyMeHTEI, COMIEPKAIUE MEPCOHANIBHBIE 1aHHBIE pA0OTHUKOB!

KOMIIEKCBI JJOKYMEHTOR, COTIPOBOKIAIOIIHE MPOLIECC O(POPMIIEHHS TPY/IOBEIX OTHOIIEHHH
npu nipremMe Ha paboTy, mepeBone, YBOTLHEHUH;



KOMIIJIEKC MaTEPHAIIOB I10 aHKETHPOBAHHIO, TECTHPOBAHMIO, IPOBEIECHHUIO cODECeN0BaHUH C
KaHJUIaTOM Ha JOKHOCTD;

MOJTHWHHHKH U KOTTHH ITPHKa30B (pacrlopsKeH i) 1o Kaapam;

JIMYHBIE J€Na, TPY/A0BBIE KHHAKKH, CBEIEHHUA O TPYIOBOi aeatensHocTH paborruxos (CT/-
P);

€74, CONEep Kallne MaTeprallbl aTTeCTalui pabOTHUKOB,;

Iena, CoepKallue MaTepHalIbl BHYTPEHHHX pacClIeIOBaHHUI,

CIIPaBOYHO-MH()OPMALHOHHEIH DaHK JaHHBIX 10 IIEPCOHANY (KapTOTEKH, XKYPHAIBI);

NOMJMHHUKH W KOINMH OTYETHBIX, aHATUTHYECKUX W CIPABOYHBIX MATEPHAJIOB,
[epeIaBaeMEIX PYKOBOJICTBY KoMIaHMH, pYKOBOIUTENAM CTPYKTYPHBIX IIOPA3IeICHHH;

KOIIHM OTYETOB, HANPABIEMBIX B TOCYAAapPCTBEHHBIE OpPraHbl CTATHCTUKH, HaJOTOBBIE
HHCIIEKLMH, BBILIECTOSAIINE OPTaHbl YIIPABIEHUs U IPYTHE YUpeKISHHU.

2.3.2. lokymMeHTaUMs [0 OpraHu3alyy paboTel CTPYKTYPHBIX MTOAPa3IeIeHuUi:

TOJIOKEHHA O CTPYKTYPHBIX IOpa3e/IeH X,

AOIDKHOCTHBIE HHCTPYKLMH Pa0OTHHKOB;

IIPUKA3El, PACIIOPSKEHUS, YKa3aHHs pyKoBoacTBa KoMmanuu;

JOOKYMEHTBHI [TaHUPOBAHHKA, y4eTa, aHa/IH3a U OTYETHOCTH 110 BONIPOCAM KaIpoBOi paboTsl.

3. O6paboTka MepcOHATBHEIX JaHHBIX PabOTHHKOB

3.1. Mcrounukom HHQOpManuu 060 BceX IEPCOHANBHBIX HAaHHBIX paboTHHKA SABISETCH
HENOCPENCTBEHHO paboTHHK. Ecnu mepcoHanbHble JaHHBIE BO3MOXHO MOTYYHTH TOJIBKO Y
TPeThel CTOPOHEL, TO pabOTHHK TOIKEeH OBITE 3apaHee B UCbMeHHOH hopme yBenomieH 06 aTom
M OT HEro JO/DKHO OBITH NMOMYYEHO MHCbMEHHOE coryacue. Paforomarens o6s3aH coolmuTh
paboOTHHKY O WESIX, IPEANOoIaracMbIX HMCTOYHHMKAX M CIOCO0ax IONYYeHHA IEePCOHATBHBIX
IIAHHBIX, 8 TAKAKE 0 XapaKTepe MOAJNEKaIMX [TOJTy4YeHHIO NePCOHANTBHEIX JaHHBIX H ITOCTEICTBHIX
OTKa3a pabOTHHKA 0aTh MMCbMEHHOE COTJIACHE HA UX MOJTyYEeHHE,

3.2. Paborojarens He MMeEeT MpaBa MOJIydaTb W 00pabaTHIBaTE MEPCOHATLHEIE NaHHEIE
paboTHHKAa O €ro pacoBOH, HAIMOHANLHOH TPHHAUIEKHOCTH, IONUTHYECKUX B3TIISLAX,
PENHTHO3HEIX M (UIOCOPCKHX YOEXKISHHIX, COCTOAHWH 3[0O0POBbA, MHTHMHOM >KM3HH, 3a
HCKIIIOYEHUEM CIIy4aes, IpeaycMoTpeHHbIX TpyaoBeiM konekcoM PO u npyrumu denepansHevMu
3aKOHaMH.

3.2.1. ObpaboTka NepcoOHATBHAIX JIAHHBIX, PAa3pelIeHHBIX I PacpoCTpaHeHHs, H3 JHCITa
CIIeMaIbLHEIX KaTerOpHil MEPCOHAIBHBIX JaHHBIX, YKa3aHHBIX B 4. | cT. 10 @enepansHOro 3akoHa
or 27.07.2006 N 152-®@3, pomyckaercs, ecinM COONONAIOTCA 3ampeThl M YCIOBHS,
npexycmorpenHsie cr. 10.1 ykazanroro 3akona.

3.3. PaboTonatens He MMeeT IpaBa IONy4daTh B 00pabaTeiBaTh HEpPCOHANBHEIE HaHHEIE
paboTHHKa O €ro uneHcTBe B OOLIECTBEHHBIX OOBENHHEHHSIX WM ero IpodCor3HON
NEATENBHOCTH, 332 MCKIIOUEHHMEM CIY4aeB, MPENyCMOTPEHHBIX TpydoBBIM KopekcoM P wmw
MHBIMH (helepanbHBIMH 3aKOHAMH.

3.4. ObpaboTka nepcoHaNbLHBIX JaHHBIX paOOTHUKOB paboToaTeneM BO3MOXKHA TOIBKO ¢
ux cornacus. VckmiodeHne cocTaBifAIOT CIydaH, MPelyCMOTPEHHEIe 3aKoHoAaTenscTBoM PO (B
9acTHOCTH, COTJIaCHe He Tpebyercs INpH HaIHYWH OCHOBaHMH M COONIONEHMH YCIIOBHH,
nepedrcIeHHbIX BIL 1. 2- 11 9. 1 er. 6, . 1. 2.1 - 10 4. 2 e1. 10, 9. 2 c1. 11 DepepanpHOro 3akoHa
or 27.07.2006 N 152-@3).

3.5. IlmcemenHoe cornacde pa®oTHMKa Ha 00paboOTKy CBOMX IEPCOHAIBHBIX JaHHBIX
JOJDKHO BKJIKOYATeE B ce0s, B YaCTHOCTH, CBeIeHMA, yKazaHHele B m. 1. 1 - 9 4. 4 ct. 9
®enepansHoro 3akona ot 27.07.2006 N 152-@3.

3.6. Tlucemennoe cormacue paloTHuka Ha 00paloTKy NEPCOHANBHBIX JIaHHBIX,
Pa3pelIeHHbIX IS PaCpOCTpaHeH U, OQOpMIIIeTCs OTASIBHO OT APYIHX COrIacHi Ha 00paboTKy
€ro MEPCOHAIIBHBIX NdHHBIX. Hpﬂ 3TOM COGHIO)IBI—OTC-SI YCIIOBHA, NPEAYCMOTPEHHEBIE, B HAaCTHOCTH,
cr. 10.1 @enepansuoro 3akoHa ot 27.07.2006 N 152-03. TpeboBanusa k COOEpPKaHHIO TAKOrO
corjiacMs YyCTAHABIMBAIOTCS YIOTHOMOYEHHBIM OpraHOM [0 3alWTe TpaB CyOBEKTOB
NePCOHATBHBIX JAHHBIX,



3.6.1. IluceMennoe cormnacue Ha 0OpabOTKy NMEepCOHATLHLIX AAaHHBIX, Pa3pEeICHHBIX I
pacnpocTpaHeHus, pabOTHUK ITpenocTaBiieT paboToaTeN 0 JIHYHO.

3.6.2. Paboromatens 00s3aH He mo3mHee Tpex pabouymx OHEH C MOMEHTa MOMYHYCHHS
YKa3aHHOro cornacus omybnnkosaTe HHQopMauuioo 00 ycnoBuax o0pabOTKH, O HAIHYHH
3aIpeToB M ycloBHH Ha 00paboTKy HEOTpaHWYEHHBIM KPYTOM JMI[ ITEPCOHATBHBIX IAaHHEIX,
Pa3peIeHHbIX I PACIIPOCTPAHEHHU.

3.6.3. Cormacue Ha 00paboTKy NEpPCOHAIBHBIX JAHHBIX, pPAa3peIIEeHHBIX  JIJIs
pacrpoCTpaHeHHs, TpPeKpamaeT CBOe MAEHCTBHE C MOMEHTa IOCTYIUIEHUs pPaboToaaTernio
TpeOORaHUsA, YKa3aHHOTO B 11. 5.2.5 HacTosmero [Tonoxenus.

3.7. Paborauk KommaHuM TpelcTaBiieT B OT/AEN KaOpoB JAOCTOBEPHEIE CBeIEHHS O cede.
Otnen kanpoB IPOBEPSET JOCTOBEPHOCTE CBEICHUH.

3.8. B coorBercteuu co cr. 86 TK PD B nemsix obecredenus npas 1 cBoOoI 4eloBeKa U
rpakgaHuHa paboTomaTens W €ro NpPeACTaBHTENH NpH 00paboTke NMEpPCOHANBHBIX TaHHEBIX
paboTHMKA NOJIKHBEI COOII0ATE, B YACTHOCTH, Cleaytomue obume TpeboBanus:

3.8.1. Ilpu onpeneneHuy o6beMa U comepkanus 00pabaTEIBaEMBIX TIEPCOHATBHEIX JAHHEBIX
paboTHuKa paboToaaTens NOKEH pyKoBoACcTBOBaTEC KoHcTHTYIHEH P®, TpyI0BEIM KOJIEKCOM
P® u uHBIMU GenepanbHBIMU 3aKOHAMH.

3.8.2. Ilpu npuHATHH pemICHMH, 3aTparuBaOLIMX HHTEpeckl paboTHUKa, paboTongaTens He
MMeeT TIpaBa OCHOBHIBATHCH HA TIEPCOHANBHBIX JAaHHBIX, MOJYYEHHBIX HCKIFYHTEIBHO B
pesynbpTaTe UX aBTOMATH3HPOBAHHOH 006pabOTKH HIIH 3JIEKTPOHHOTO MOJTYYeH Usl.

3.8.3. 3amuTa NEepCOHANBHEIX JaHHBIX pabOTHHKA OT HENPABOMEPHOI'O UX MCIIONB30BAHMUS,
yTpatel obecrneunBaeTcs paboromareneM 3a CYET €ro CpPEeOCTB B TOPANKE, YCTAHOBICHHOM
TpynoBeiM KozexkcoM PD u uHeIMU (eepanbHBIMU 3aKOHAMH.

3.8.4. PaGoTHHKM M WX TPEICTABUTENH JOIKHBI OBITH O3HAKOMIIEHBI TIOI PACIIHCKY C
noxymenTamMu KomnaHuu, ycTaHaBIMBAIOMIMME MOPSAA0K 06padOTKH MEPCOHANBHBIX JaHHBIX, a
Takxe 00 ux nmpaeax ¥ 0043aHHOCTAX B HTOH 001acTH.

3.8.5. PaboTHMKM HEe AOJKHBI OTKa3bIBATBCH OT CBOMX IIPAB HA COXPaHEHHE W 3ALIUTY
TalHEL

4. Ilepenaya rnepcoOHaNBHBIX JaHHBIX

4.1. Ilpu mepenavue MEPCOHAIBHEIX AaHHBIX paboTHHKA paboTomaTenb AOJDKEH COOIIONATE
crenyromre TpeGoBaHuA:

4.1.1. He coobuaTe nepcoHanbHEIe JaHHEBIE paboTHHKA TpeThel cTopoHe 6e3 MUCEMEHHOTO
cornmacus paOOTHMKA, 3a WCKIIOYEHHEM CIIy4aeB, KOTZa 3TO HEOOXOAMMO B IENAX
NpenyNnpeKACHUs YTPO3bl JKH3HH M 300POBBI0 PaOOTHHKA, 4 TAKKE B CIydasX, yCTaHOBIEHHBIX
TpynoeeMm konexcom PO unu uubIME enepansHBIMK 3aKOHAMH.

4.1.2. He coofmars mepcoHampHBIE AaHHBIE PabOTHHKA B KOMMEPYECKHX Lenax 0e3 ero
nucbMeHHOoro cornacus. O6paboTka nepcoHaILHBIX JaHHBIX paOOTHUKOB B LENAX MPOABHKEHHS
TOBAPOB, PabOT, YCIyr Ha PEIHKE IIYTEM OCYILECTBIIEHUS MIPAMBIX KOHTAKTOB C [IOTE€HIHAIEHEIM
moTpeduTeNneM ¢ IMOMOIUBIO CPEICTB CBA3H HOIIYCKAETCA TOIBKO C €ro NpeNBapHUTENILHOIO
COTJIACHS.

4.1.3. TlpenynpeuTs L, TOTYYHBIIMX [I€PCOHANIBHEIE JaHHBIE paOOTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh HCIONB30BAHBI JIMIIE B [ENsX, [UI1 KOTOPBIX OHU COOOIIEHE!, H TpeboBaTh OT
STHUX JIML TOATBEPXKIEHHE TOr0, YTO 3TO MPABHJIO coOoneHo. JInua, IoIyduBIIHe IEPCOHANIBLHBIE
naHHble paboTHMKA, 00a3aHBI COOIIOIATE PEKUM CeKpeTHOCTH (KoHpHIeHunansHoCcTH). JanHoe
PaBHIIO HE PaclpocTpaHsercs Ha oOMeH MepCOHANBHBIME JaHHBLIMH PabOTHUKOB B IOPAIKE,
yCTaHOBJIEHHOM TpymoBeIM KofiekcoM P® i MHEIMH (DefepanbHEIMHU 3aKOHAMH.

4.1.4. OcymecTBIATE Mepeayy NepCcoOHaNILHBIX JaHHBIX paO0THUKOB B Ipenenax KoMmnannn
B COOTBETCTBHH C HACTOAIMUM [T0I0KEHHEM, C KOTOPBIM PabOTHUKH [OJIKHBI OBITH 03HAKOMIIEHEI
O] TOATIHCE.

4.1.5. PaspemaTe JOCTyN K II€DCOHAIBHEIM HNaHHBIM PabOTHHKOB TONBKO CIIELHAIILHO
YIIOJIHOMOYEHHBIM JTMLAM, IPH 9TOM YKa3aHHEIE JIMIA J0KHBI KMETh IIPABO MOIYYaThk TOIBKO T
NepCOHANBHEIE JaHHEIE, KOTOPEIE HEOOXOXHMBI [UIS BEITIOTHEHHUS! KOHKPETHOH (YHKIIHH.



4.1.6. He 3anpammuBats HHPOPMALIHIO O COCTOSHUH 3[I0POBbS pabOTHHKA, 32 HCKITIOUEHHEM
TEX CBEICHHH, KOTOPBEIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBIIOJHEHHSA PaBGOTHHKOM
TPYZIOBOH (DyHKITHH.

4.1.7. IlepemaBaTh TepcoHAIBHBIE JAHHBIE PabOTHHKA MPENCTABHTEIAM pabOTHMKOB B
HOpsJIKe, yCTaHOBIEHHOM TpymoBeIM kopekcoM P® m uHbMEH (efepaibHBIMH 3aKOHAMH, H
OrpaHMYHBATE 3Ty HHQOPMALIHIO TOIBKO TEMH II€PCOHATLHBIMH JaHHBIMH, KOTOPEIE HEOOXO0IUMEI
UL BBIIIOJTHEHHS yKa3aHHBIMH IPEICTaBUTEIIMA HX (QyHKIIHH.

4.2. YcranosinenHble pabOTHHKOM 3aIpeThl Ha epeaady (KpoMe Mpe0CTaBIeH s TOCTyTIa),
a Takke Ha 00paboTKy HIH ycaoBHS 00pabOTKH (KpoMe IHONy4eHHs JOCTyIa) MePCOHATBHBIX
JAHHBIX, pPAaspelICHHBIX [UIS paclpoCTpaHEHHWs, He JeHCTBYIOT B ciydasx o0paboTKH
IEPCOHATBHBIX NaHHBIX B IOCYIapCTBEHHBIX, OOINECTBEHHBIX M UHBIX IyOIMYHBIX MHTEpECax,
ONpeEIeHHBIX 3aKOHO1aTeIECTROM PO,

4.3. IlepconarnpHEIE JaHHBEIE pabOTHHKOB 00pabaThIBAIOTCS H XPAHSATCS B OTAEIE KAIpOB.

4.4, IlepcoHanbHble AaHHbIE paOOTHHKOB MOTYT OBITE ITOTYyYEHEI, IPOXOAUTE JAIbHEHIIYIO
00paboTKy ¥ mepenaBaTbcsA Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENX, TAaK U B 3JIEKTPOHHOM
BUJIE (IIOCPEICTBOM JIOKAJIBHOH KOMITBIOTEPHOI CETH).

4.5. IIpu moTyYeHHH NEePCOHANBHBIX TaHHBIX HE OT pabOTHHKA (38 HCKITIOYEHHEM CITydaes,
npeIyCMOTPEHHBIX 4. 4 ¢T. 18 @enepansroro 3akoHa ot 27.07.2006 N 152-D3) paboTonaTens 10
Hadaja 00pabOTKH TaKUX I€PCOHANILHBIX JaHHBIX 0053aH IPEIOCTaBUTE PAOOTHHKY CIIELYIOIIYE0
nHOpMAIUIO:

- HauMEHOBaHue ((haMunud, UMs, OTYECTBO) M apeC ONEPaTOpa UK ero IPeICTaBUTEIs;

- 11e7Tb 00paboTKY NepCOHATBHBIX JIAHHBIX U €€ NPABOBOE OCHOBAHUE,

- IPE/II0IaraéMele I0JIb30BATENH [IEPCOHANBLHBIX TaHHBIX;

- ycraHosienHble PenepanbHeM 3akoHOM 0T 27.07.2006 N 152-03 mnpapa cyObekra
NIEPCOHAIBHBIX JAHHBIX;

- HCTOYHHK TIOJTyUeHHs] IePCOHATIBHBIX TaHHBIX.

5. JIoCTyIl K ITepCOHAIBHBIM JIAaHHBIM pab0THUKOB

5.1. IlpaBo mocTyna K IepcOHaTBHBIM AaHHBIM pabOTHHKOB HMEIOT:

- pykoBouTens KoMmnanuu;

- paOOTHUKH OTHEJIA YIIPABIEHHS IIEPCOHATIOM;

- paboTHUKM OyXranTepuu;

- CIIELIMAICT 10 OXpaHe TPYJa;

- PYKOBOJIMTEJIH CTPYKTYPHBIX IOAPa3/IC/IEHAH 110 HAMIPABICHHIO JI€ATEIHHOCTH (IOCTYTI K
[IEPCOHANBHBIM JaHHBIM TOJIEKO PaOOTHHUKOB CBOETO IOAPA3ICICHHS ).

5.2, Paboraux KoMnanun, B 4aCTHOCTH, HMEET IPABO:

5.2.1. Tlomy4yaTe HOCTYI K CBOHMM II€PCOHAIBHEIM JAHHBIM H O3HAKOMIICHHE C HHMH,
BKJIFOYas MpaBO Ha 0e3BO3ME3HOE IONydeHHe KOIWH JH000H 3ammcH, comepikaiiel ero
IEPCOHATILHBIC TaHHEIE, 32 HCKIKOUEHHEM CITy4aeB, IPEAyCMOTPEHHBIX (elepalbHbIM 3aKOHOM,

5.2.2. TpeboBars oT paboTonarens HCKIIOYEHUS WM HMCHOPABICHHS HEBEPHBIX WIIH
HETIOJTHBIX IICPCOHAIBHEIX IaHHbIX, & TAK)Ke JaHHBIX, 00paboTaHHEIX ¢ HapylleHHeM TpeboBaHui
Tpynosoro xoznexca P® unu unoro dpenepansroro 3akona. [Ipu otkase paboronaTens HCKIIOUHTD
HIIM HCIPABHTEL IIEPCOHANBHBIE JaHHBIE pabOTHUMKA OH HMEET IPaBO 3asABHTh B ITHCHMEHHOMH
dopme paboTomaTenrd O CBOEM HECOTJIACHH C COOTBETCTBYIOLIMM OOOCHOBAHHEM TaKOro
Hecornacus. [lepcoHanbHble TaHHBIE OLIEHOYHOrO XapaKTepa pabOTHHK HMEET IIPaBo AONOIHUTE
3asBJICHHEM, BBIPAXKAIOIIMUM €T0 COOCTBEHHYIO TOUKY 3PEHMUI.

5.2.3. Ilomyuate oT paboronarens CBeIeHHs O HAMMEHOBAHHH H MECTe HAXOXKICHHS
oneparopa, CBEICHHA O JIMLAX (3a HCKIIOYeHHeM pabOTHHKOB OIepaTopa), KOTOPhlE HMEKOT
JOOCTYII K NEPCOHATBHBIM JaHHBIM HJIM KOTOPBIM MOTYT OBITh PAaCKpPBITHI IIEPCOHANILHLIE JAHHBIE
Ha OCHOBAHMH JIOrOBOpPA C OIIEPaTOPOM HJTH Ha OCHOBAHUH (eepaabHOr0 3aK0HA.

5.2.4. TpeboBare H3BemeHHs padoTomaresieM BCeX JIHI, KOTOPLIM paHee OBUTH COOBIEHBI
HEBEPHELIC WJTH HETIONIHBIE [IEPCOHA/IBHBIE TaHHBIE, 000 BCeX MPOU3BEICHHBIX B HUX HCKJIIOUCHHSX,
HCIIPABIICHUSX WIH JONONHEHHSIX.



5.2.5. TpeGopars mpekpaTuth B JI00oe BpemA Iepexady  (pacmpoCTPAaHCHHE,
TPEOCTABIEHHE, HOCTYI) IMEPCOHANBHEIX MaHHBIX, PaspelICHHBIX [IA PacIpPOCTPAHCHHS.
TpeGosanue odopmiisercs B mICbMeHHOM Bue. OHO MOMKHO BKIIOUATh B €05 (aMHITHIO, UM,
oT4ecTBO (IIPY HATHYMW), KOHTAKTHYI0 WHhopMmanuio (Homep TenedoHa, anpec IMEKTPOHHOH
[10YTHI WM TIOYTOBEIH ajpec) paboTHMKA, & TaKKe 1epedeHb IEPCOHATBHBIX TaHHBIX, 00paboTka
KOTOPBIX MOICKUT IIPEKPAIICHHUIO.

5.2.6. O6KanoBaTh B yIOTHOMOYEHHBIH OpraH 1o 3alllHTe IIPaB CyOBEKTOB MePCOHAIBHBIX
NAHHBIX WIH B CyIeOHOM TOpSAAKE HepaBOMepHbIe HeficTBUA Miu Oe3nefictBia paboTonarens
nipu 06pafoTKe M 3aIMTE €T0 NEPCOHANBHBIX JaHHBIX.

6. 3amuTa NepCcoOHAIBHBIX JIAHHBIX

6.1. PaboTonaTesb IPUHAMAET CIEAYIONIHEe Mepr! 1o 3amuTe IT/1:

6.1.1. Hasnauenue nuia, oreercTBeHHoro 3a obpabortky IIJI, KoTopoe OCymIEeCTBIACT
oprauusanuio o6pabotku [1]1, 06ydeHHe i HHCTPYKTaXK, BHYTPEHHUH KOHTPOIIb 33 COOMOICHUEM
paborunkamu Tpebosanuii k 3ammTe IT/1.

6.1.2. PazpaboTka moJIMTHKH B OTHOMmEHHH 06padorku I,

6.1.3. Vcranoenenue mpasun nocryna k I1]], obecreyeHue perucTpanyy ¥ y4eTa BCEX
neicTeuit, coBepmaemsix ¢ I1/1,

6.1.4. YcTaHoBiIeHHE HHIMBHIYA&IbHBIX  IApONEH  OOCTyma  COTPYOHHMKOB B
MHGOPMAIHOHHYIO CHCTEMY B COOTBETCTBUHU C MX IIPOM3BOJICTBEHHBIMH 0043aHHOCTAMH,

6.1.5. TlpumeHeHre MPOIIEINIMX B YCTAHOBJICHHOM TIOPSAAKE NPOLENYpPY OLCHKH
COOTBETCTBHS CPEACTB 3AMIUTE MHOOPMALMH.

6.1.6. CepTHDHIMPOBAHHOE AHTHBHPYCHOE INPOrpaMMHOE OOecTeueHHe C PEryyiapHO
06HOB/IsIEMBIMH Oa3aMHu.

6.1.7. Cobmofenre ycloBHH, OOECHEUMBAIOMMX COXpaHHOCTh [IJ[ ¥ HCKIFOYAIONIAX
HECAHKIIMOHHPOBAHHBIN K HUM JOCTYTI.

6.1.8. O6napyxkenne HakToB HECAHKIIMOHMPOBAHHOTO JocTyna K IT/1.

6.1.9. Boccranosnenue I/, MOAM(UUMPOBAHHBIX WIH YHWUYTOKCHHBIX BCJICICTBHE
HECAHKIIHOHHUPOBAHHOI'O JOCTYIIa K HHM.

6.1.10. OGyuerne paGOTHMKOB, HEMOCPEACTBEHHO OCYIIECTBISIOUIMX 06paboTKy I,
TIOJIOKEHMSAM 3aKOHOIATeNsCTBa PD 0 MEPCOHANBHBIX JaHHBIX, B TOM YHCIE TPeOOBaHHMAM K
3aliUTe [EPCOHANBHBIX NAHHBIX, JOKYMEHTaM, ONpEeJCIAOMMM nonuTuky Paboronmarens B
oTHOmeHHH 06paboTku [1]1, TOKaTBHBIM aKTaM Mo BOpocam 06pabOTKH NEPCOHANBHEIX TaHHBIX.

6.1.11. OcynuiecTBICHHE BHYTPEHHEr0 KOHTPOIIA H ay IUTa.

6.1.12. Ompenenenue THIa yrpo3 6e30macHOCTH ¥ ypoBHe# amuuenHocTd I1J1, koTopure
XpaHATCA B HHOOPMAIIMOHHEIX CHCTEMAX.

6.2. Yrpo3sl 3alMIIEHHOCTH EPCOHATBHBIX TaHHBIX.

6.2.1. Yrpo3sl IepBoro Tura. B CHCTEMHOM NPOrpaMMHOM 00eCTeeHIH nHGOpMaLHOHHOH
CHCTEMBI €CTh (DYHKIMOHANBHBIE BO3MOXHOCTH IIPOTPaMMHOr0 obecredeHus, KOTOpHIE
HE yKa3aHbl B OIMCAaHMH K HeMy IHM0O HE OTBEYAlOT XapaKTEPHCTHKAaM, KOTOPBIC 3aiABMII
NpOU3BOAUTENb. W 9TO MOTEHIHATBPHO MOMKET NPHBECTH K HENPaBOMEPHOMY HCIONBE30BAHHIO
MePCOHATLHBIX JaHHBIX.

6.2.2. Yrpo3ssl Broporo Tuma. [ToTeHIHAanbHbIE MPOOIeMBl ¢ MPHKIAHEIM TPOrPaMMHEIM
ofecrieueHeM — BHENIHMMH IIpOrpaMMaMy, KOTOpbI€ YCTAHOBJICHBI —Ha KOMIBHOTEpAX
pabOTHHKOB.

6.2.3. Yrpossl Tperbero tMma. IloTeHUMANbHOH ONACHOCTH HH OT CHCTEMHOTO, HH OT
IPOTPaMMHOr0 00ECIIEUEHH HET.

6.3. YpOBHHU 3aLIMIIEHHOCTH ITEPCOHATBHBIX JaHHBIX.

6.3.1. Tlepsblii ypoBeHs 3amumenHocTH. Eciu paGoTojarens OTHEC HH(OPMAaIHOHHYIO
CHCTEMy K TIepBOMY THITY YTPO3bl HIIM €CIIH THII YTPO3BI BTOPO#H, HO paboToaaTeis obpabaTeIBaeT
crienuansHble Kateropuu I1J1 6omee 100 Toic. pusuueckux mui 6e3 yueTa pabOTHHKOB.

6.3.2. Bropoif ypoBeHh 3AMMINEHHOCTH. ECIHM THI Yrpo3El BTOPOH H paboTonatens
o6pabaTeiBaeT creunansHbie kateropun [1/[ pabOTHUKOB BHE 3aBUCHMOCTH OT MX KOIHHECTBA



WK crenuansHeie kateropuu I1J] menee yem 100 Thic. QH3MYECKHUX IHI, WIH MOOBIE ApYyTHE
kateropun [IJ[ Gomee wem 100 Tbic. PU3HYECKHX ML, HIH TIPH TPETHEM THIE YTPO3BI
paboronarens 00pabaThIBaeT CrienUATLHBIC KaTeropuH AaHHBIX Oonee yem 100 Teic. pru3ndecKux
JIHII.

6.3.3. Tperu#i ypoBeHb 3alHUIEHHOCTH. Eciu mpH BTOpOM THIE Yrpos3bl paboTonareis
obpabareiBaeT obmue [1]] pabotaukoB wiu meHee ueM 100 ThIC. QU3HMYECKMX IMI, HIH IIPH
TpETbEM THITE Yrpo3el paboromarens obpabaTniBaeT creluanbHble kateropun IIJI paboTHHKOB
uiu Menee deM 100 Thic. (U3MYECKHX JIHML, WIH TPH TPETbEM THIE yrpo3bl paborojarens
obpabateiBaeT Owomerpuueckme IIJI, wnmu mpu  TpeTbeM THIIE Yrpo3bl paboTomarens
obpabateBaet obmue [1/] 6omee wem 100 ThIC. PH3HTECKHX HHLL

6.3.4. YeTBepTHIH ypOBEHD 3AIIUINEHHOCTH. ECIIU ITPH TPETHEM THIIE YIPO3BI paboToAaTEb
obpabateiBaet Toneko obmue [1/] pabornukos mim menee geM 100 ThIC. HU3MUECKHUX JIHIL.

6.4, TTpu 4eTBEpPTOM YPOBHE 3aIIUIIEHHOCTH IIePCOHATBHEIX TaHHBIX paboTomaTens:

o ObccrieunBaeT  pekHM  O€30MacHOCTH  NOMELIEHHH, B KOTOPBIX  pa3sMeEIlacTe
HH(OOPMALMOHHYIO CHCTEMY:;

e ofecrieyrBaeT COXpaHHOCTh HOocUTenel HH(opManuy;

e YTBEP)KIAET MepeucHE pabOoTHHKOB, HomymeHHbIX 10 [1/1;

e HCIIONBE3YET CPENCTBA 3AIMMTEl HH(OPMALHH, KOTOPHIE MPOILIH OLEHKY COOTBETCTBHUSA
TpeGoBaHKAM 3aKoHa B 0bnacTH obecneueHns 6e30macHOCTH HHOPMAIHH.

6.5. Ilpu TpetbeM ypoBHe 3amuuieHHOCTH [1/] TOMOMHUTENEHO K MEpaM, MepeYHCIeHHBIM
B myHKkTe 6.4 Hacroswero  [lomoxkenuss,  paboTomarens  Ha3HA4yaeT  OTBETCTBEHHOrO
3a obecnieuenne GezonacHocTH [1] B HHGOPMaLMOHHOH CHCTEME.

6.6. Ilpn BTOpOM YypoBHE 3amMIueHHOCTH T1]] ZOMONHNUTENRHO K MepaM, MEPEIHCIEHHEIM
B myHkTax 6.4, 6.5 mactosmero Ilomoskenws, paboTomarens  OTpaHWYHMBAET  JIOCTYI
K 3JIEKTPOHHOMY KYpHATY cOOOIIeH M, 3a UCKITI0OYeHHEeM pabOTHHKOB, KOTOPBIM TaKUE CBEAEHUA
HeoOXOIUMBI JIJis paboTHL.

6.7. TIpu nepeom ypoBHE 3alMIIeHHOCTH 1]l 1OMOMHATENRHO K MEPaM, MEePeIHCIECHHBIM
B MmyHKTax 6.4—~06.6 nacrosmero Ilonoxenus, paboTonarens:

o OBecreurBaeT aBTOMATHYECKYIO PETHCTPALMIO B JIEKTPOHHOM JKypHane 0e30macHOCTH
H3MEHEHH [TOJTHOMOUYHH paboTHHKOB 110 pomycky K I1]] B cucTeMe;

s CO3MaeT OTHEN, OTBETCTBEHHBIH 3a Oe3onacHocTs [1/] B cucreme, MO0 BO3IAracT TaKyro
0053aHHOCTE Ha OIWH M3 CYIIECTBYIOMIMX OTIENIOB paboTonaTens.

6.8. B nemsix 3amute! [1]] Ha 6yMakHBIX HOCHTENSIX paboTOaaTENb:

e TIPHKA30M Ha3Ha4YaeT OTBETCTBCHHOTO 3a oOpaborky IT/I;

* OTPaHUYMBAET JOIYCK B IOMELICHHU, IIe XPAHATCSA JOKYMEHTHI, KoTophle comepxkar I1]]
paboTHHKOB;

* XpaHHUT JOKYMeHTHI, cogepsxamue [1]] paboTHHKOB B miKadax, 3aMparoIMXCcs Ha K0,

* XpaHHUT TPYHOBBIE KHIKKH pabOOTHHUKOB B celie B 0TAeNne KaJpoB.

6.9. B muemsx obecreyeHus KOHOHICHUMATBEHOCTH JOKYMEHTHI, conepxkamue I1J]
paboTHHKOB, O(OPMISIOTCSA, BEAYTCS M XPAHATCS TONBKO JIHLIAMH, YKa3aHHBIMH B I 5.1
[TonoxkeHus, KOTOpPBIE MOANUCHIBAIOT 0043aTeIbCTBA O HEPA3TIAleHHH IIEPCOHANBHBIX JIaHHBIX.
B npotuBHOM ciryuae 10 06pabotku I1]] paboTHHKOB yKa3aHHBIE JIKLA HE JOMTYyCKAIOTCS.

6.10. Ilepemawa IIJ] mo 3ampocam TpeThHX JIMI, €COM Takas Iepeada IpsSMO HE
NpeAyCMOTpeHa 3akoHoaaTenscTBoM PD, momyckaeTes MCKIFOYMTENBHO ¢ COTNIacks paboTHHKA
Ha 00pabOTKy ero MepcoOHaNbHEIX NaHHBIX B YaCTH KX IPENOCTABICHMA HIIM COIIACHS Ha
pacrnpocTpaHeH e NIEPCOHANBHEIX JaHHBIX,

6.11. Tlepenaua undopmauuu, conepkanieii ceenenns o 1] paborarkos, 1o tenedony B
CBA3M C HEBO3MOKHOCTBIO HWACHTH(QHMKAUMH JIMIa, 3alpalldBaiomero HMHPOPMALHIO,
3amperaeTes.



7. OTBETCTBEHHOCTD 33 HAPYIIEHHE HOPM, PErYJIHPYOIHX
06paboTKy mepcoOHANBHBIX JaHHBIX

7.1. Jluua, BMHOBHBIE B HapyIIeHHH IIONOXKEHUH 3akoHomatenscTBa PP B obmactu
[IEPCOHAIBHEIX AaHHBIX [IPH 00pabOoTKe MMEPCOHANBHBIX AAHHBIX pabOTHHKA, MPUBIEKAKOTCA K
OUCLMIVIHHAPHOH M MaTepHalbHOH OTBETCTBEHHOCTH B IMOPAOKE, YCTAHOBIECHHOM TpyXOBBIM
kozmekcoM P® u wHBIME (eepanbHBIMU 3aKOHAMH, 8 TAKKE IIPUBIIEKAOTCA K 8 IMMHHUCTPATHBHOM,
IPaKIaHCKO-TIPABOBOW MM  YTOJIOBHOH OTBETCTBEHHOCTH B IIOPAKE, YCTAHOBJIEHHOM
tenepanbHBIMHA 3aKOHAMH.

7.2. MopanbHblii Bpel, NPUYMHEHHBIH pabOTHUKY BCIEACTBHE HApPYLIEHHA €ro IIpas,
HapylIeHHus MPaBHI 00paboTKH MepCcOHANBHBIX OaHHBIX, a TAKXKe HecoOIoneH s TpeOoBaHMH K
3alUTE TIEPCOHANBHBIX OaHHEBIX, YCTaHOBICHHEIX Denepansuem 3akoHoM oT 27.07.2006 N 152-
D3, TNOMIESHKHT BO3IMENIEHHIO B COOTBETCTBHH ¢ 3akoHomatensctBoM PP, Bosmemenwue
MOPAaJIBHOTO Bpela OCYIIECTBISICTCS HE3aBMCHMO OT BO3MEMIEHWS HMYIIECTBEHHOTO BpEda M
IIOHECEHHBIX PaOOTHHKOM YOBITKOB.



